
Work Placement Provider Agreement
(Convention de Stage)

or

Placement Agreement for Companies Abroad
	Placement Provider (Company Name):
	

	‘Hereinafter referred to as the’ Placement Provider’

	Contact Name:

Address:

	

	University 

Contact:

	

	Student Name:

	

	Period of Contract:

	

	Start Date:

	

	End Date:

	

	Pay

	


Responsibilities of the Placement Provider and Student whilst on a Placement:
1. The placement provider agrees to provide a job description and training plan to the University for the student prior to the commencement of the placement.
2. The Placement Provider agrees to adhere to the statutory Health & safety regulations that are applicable to their country.   As the trainee is affiliated to the ‘student’ regime of the French Social Security through the company, the trainee benefits, throughout his/her placement from insurance cover relating to work accidents. The risks and accidents covered are those which occur : within the limits of the work-place, during working hours; in the course of normal journeys to and from work, between the trainee's main place of residence during the placement and the workplace. In the case of an accident at work, you are reminded that in accordance with current labour legislation, the Social Security will bear part of the costs. Moreover, the trainee and the company must both have insurance covering civil responsibility with an insurance company of their choice. Besides this, the trainee is requested to take out a private insurance policy allowing him/her to benefit from complementary cover for health expenses valid in France (for example a complementary health scheme). The trainee must provide, before commencing his/her placement, proof of this insurance cover. Finally, the trainee is free to choose the complementary personal insurance which will cover him/her in the case of repatriation.

3. The Placement Provider must also maintain legal requirements for risk assessment in terms of prohibitions and enabling access for monitoring.

4. The Placement Provider agrees to provide an induction programme for the student at the start of their placement.


5. The Placement Provider will allow monitoring visit(s) by the relevant parties from the University.


6. The Placement Provider agrees to adhere to its equal opportunities policy in all dealings with the student.  They agree to treat the student in the same manner as employees with regard to equality of opportunities and all students are entitled to protection under relevant legislation.


7. The Placement Provider agrees to provide ongoing supervision, support and training to the student during their placement. Also hold reviews and appraisals in line with company policy.


8. The Placement Provider agrees to give adequate notice to the student and the University if they wish to end the placement early, with confirmation of this in writing to both parties.


9. The Placement Provider agrees to allow the student to attend events that may take place in their work hours that are relevant to their programme of learning.

Responsibilities of the Student:

10. The student agrees to adhere to the Health and Safety regulations as specified by the Placement Provider and complete the Health and Safety induction sheet and return to the Placement Officer within one week of commencing the placement.


As the trainee is affiliated to the ‘student’ regime of the French Social Security through the company, the trainee benefits, throughout his/her placement from insurance cover relating to work accidents. The risks and accidents covered are those which occur : within the limits of the work-place, during working hours; in the course of normal journeys to and from work, between the trainee's main place of residence during the placement and the workplace. In the case of an accident at work, you are reminded that in accordance with current labour legislation, the Social Security will bear part of the costs. Moreover, the trainee and the company must both have insurance covering civil responsibility with an insurance company of their choice. Besides this, the trainee is requested to take out a private insurance policy allowing him/her to benefit from complementary cover for health expenses valid in France (for example a complementary health scheme). The trainee must provide, before commencing his/her placement, proof of this insurance cover. Finally, the trainee is free to choose the complementary personal insurance which will cover him/her in the case of repatriation.

11. The student agrees to give adequate notice, which will be agreed between themselves and the Placement Provider, if they decide to leave the placement before the agreed end date.  The student must notify the University of their Intentions in advance of any action.


12. It is the student’s responsibility to notify the University of any Changes that have been made to their job description and/or training plan, so the Placement Tutor can then account for this when carrying out their assessment.


13. It is the student responsibility to return the required Reflection Reports throughout the placement and any other relevant material that will be required when they return to University to complete required coursework.


14. It is the student’s responsibility to get permission from the Placement Provider with regards to the usage of company information in their coursework that the company may or may not deem confidential. 

I agree on behalf of the Placement Provider with the terms and conditions above.

Signed​​​​​​​​​​​​​_______________________________________________Date:​​​​​​​​​​​​​________________________

Print Name________________________________________________________________________


Position___________________________________________________________________________
I, the student, agree with the above terms and conditions

Signed ________________________________Date: ______________________________________

Print Name: _______________________________________________________________________

I am authorised to sign on behalf of the University

Signed_____________________________________________________Date:__________________
Print Name_______________________________________________________________________
Position:__________________________________________________________________________









