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1. Risk Assessment and Due Diligence  (RADD) 
Thursday 25th February  (10am-4pm)        Manchester Metropolitan University 
£165 ASET members/£195 non-members 

 

In 2010 ASET published a Good Practice Guide with advice on how to implement the new, risk based, approach to 
Health and Safety resulting from the release of new policy guidance from UCEA in 2009. 
This autumn saw the publication of the ASET Good Practice Guide on Managing Placements and Work Based 
Learning, which was designed to support practitioners in meeting the expectations of the QAA Quality Code. 
Discussions across the sector have raised concerns about managing the risk assessment and due diligence 
processes associated with placement provision in Higher Education. 
 

• Are you confident in your risk assessment processes before placement? 
• Do you know what you should be doing in terms of due diligence? 
• Do you realise the extent of the university’s legal liability for all of this? 

 
This workshop will explain the philosophy behind the both sets of guidance, particularly focusing on establishing 
manageable, proportionate and appropriate risk assessment and due diligence processes for placement provision. 
It is aimed at university staff who work with student placements / work experience, whether new to the position, 
or experienced staff wanting a refresher and update. 
 
              Please note the last day for booking on this workshop is Monday 15th February 
 

2. An Introduction to Work Placement Management (IWPM) 
Tuesday 1st March (10am-4pm)        Manchester Metropolitan University 
£165 ASET members/£195 non-members  

 

This session will provide guidance for the management and support of work placements. Participants will be 
furnished with a basis from which they can develop their own plans and manage the day-to-day problems likely to 
be faced in their jobs. This is aimed at work placement managers, officers, administrators and academic 
placement tutors, particularly those with little experience who are new to their role, about to be appointed, or 
wanting a refresher course. This session is designed to introduce all the fundamental aspects of working in the 
field. The workshop is intended to be flexible and responsive to participants’ needs and interests and therefore 
emphasis may vary between topics. 
 
              Please note the last day for booking on this workshop is Monday 22nd February 
 

3. Supporting Disabled Students with Placements (SDSP) 
Tuesday 22nd March (10am – 4pm)       ASET Offices, Sheffield                       
 £165 ASET members/£195 non-members  

 

The aim of this interactive workshop is to provide advice and guidance on the support of disabled students to 
those working in work experience, work based learning and placement roles, as well as encouraging dialogue and 
discussion amongst delegates.  The following topics will be covered: 
 

• An overview of the Equality Act; how does it help disabled placement students and how can you help 
employers interpret and understand what the Act means? 

• Guidance on assisting students with disclosure in the recruitment process. Should they disclose or not? If 
so, how and when should they disclose? 

• Case study examples to highlight placement success stories 
• Further resources and support available to students and employers, and others involved in the placement 

 
              Please note the last day for booking on this workshop is Monday 14th March 
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4. Placements with SMEs – engaging and supporting employers and students (SMEs) 
Tuesday 19th April (10am-4pm)        Glasgow Caledonian University 
£165 ASET members/£195 non-members 
 

Engaging with SMEs can be an effective way of generating new and more varied placement opportunities for 
students. However, considering that many SMEs do not have formal summer or year-long internship/placement 
recruitment processes, or may not have considered taking on a student/graduate before, there can be barriers 
that make engagement difficult.  In addition, how many of your students are keen to apply for roles with SMEs or 
understand the value that such experiences can offer? 
 
This participative, staff development workshop aims to show: 
• the sources and means by which to locate suitable SMEs 
• the methods for engaging with SMEs (marketing the benefits of taking on students/graduates) 
• ways to overcome student disengagement 
• the service level agreements or contracts to have in place 
• how to make life easier for SMEs: things to do before, during and after the internships 

 

               Please note the last day for booking on this workshop is Monday 11th April 

5. From Placements to Employability:thinking about the whole student experience (Pl-E) 
Tuesday 26th April (10am-4pm)        Manchester Metropolitan University 
£165 ASET members/£195 non-members  
 

Perhaps you have expertise in supporting placement students but are now being asked to become involved in 
curriculum design and development more broadly associated with employability? Or you have experience in your 
subject based curriculum but are new to placements and employability? Do you know what you might do 
differently if you were assessing a first year undergraduate placement compared to a Masters level placement? 
Single interventions, like the sandwich placement, are no longer sufficient in terms of determining employment 
success on graduation – we must consider the whole student experience. We will contrast employability in the 
curriculum with employability through the curriculum i.e. how broader teaching, learning and assessment 
strategies throughout a programme can impact on employability. The intended outcome of the session is to 
enable you to use your experience and expertise from placement activities to work with your colleagues in your 
own institutions to appropriately embed placement and other employability related activities in the curriculum. 
 

             Please note the last day for booking on this workshop is Monday 18th April 
 

6. Placements, work based learning and social mobility: exploring pathways to success  
Tuesday 3rd May (10am-4pm)        Senate House, London 
£165 ASET members/£195 non-members 
 

The issues surrounding the social mobility of our students are, again, high on the agenda of late.   The 
Government’s Green paper Teaching Excellence, Social Mobility and Student Choice (Nov 2015) proposes to 
“provide greater focus on graduate employability” and “widen participation in higher education” whilst the newly 
formed (Jan 2016) think tank, the Learning and Work Institute, aims to promote “lifelong learning, full 
employment and inclusion”.   
For those of us on the ground, what can we do, practically, to increase the take up of placements by students 
from disadvantaged backgrounds?  Furthermore, what solutions can we share to better engage employers in our 
communities and nationally in order to further these broad strategic social aims? 
In an interactive day of participation and discussion, this workshop will examine ways to support the 
employability of our students, as well as employers who offer work placements and the like.   Delegates will build 
up a tool-kit of ideas and suggested techniques to use at their institutions. 
 
              Please note the last day for booking on this workshop is Monday 25th April 
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7. Developing Overseas Placements (DOP) 

Tuesday 17th May (10am-4pm)        Manchester Metropolitan University 
£165 ASET members/£195 non-members  
 

Graduate employers want students with multicultural awareness, flexibility, adaptability and who are robust 
enough to deal with business on a global scale.  
International placements enable students to develop these highly transferable skills which are proven to increase 
employability, but Higher Education Institutions can find the development and management of these placements 
daunting. 
 “Spending time abroad in a structured way improves student outcomes and prospects in ways that make its 
encouragement a valid aim for both HE providers and government”. Topics such as insurance, health and safety 
and visas have the potential to detract from the positive benefits which such placements can offer the parties in 
these partnerships.  Issues relating to visiting students whilst overseas on placements, the costs for HEIs and 
students, as well as students’ expectations are prevalent too.  This highly interactive one-day workshop, led by 
experienced placement practitioners, will guide you through these areas and many more, with robust frameworks 
and examples being shared and discussed.  The day will also include sound networking opportunities with other 
delegates and course leaders, as well as the chance to share experiences and good practice in this field.     

 

Please note the last day for booking on this workshop is Monday 9th May 
 

8. Marketing for Placements (MP) 
Thursday 9th June (10am-4pm)        Senate House, London 
£165 ASET members/£195 non-members 

 
Marketing placements and what we do needs to be adapted to our audiences, of which there are many – 
students, prospective students (and their parents), academic colleagues, the sector, employers and HE 
management.  Better promotion can lead to an increase in the number of students taking up placements and/or 
more opportunities being made available by employers to your students.  With available technologies naturally 
evolving, we also need to think about innovative ways to market placements.   
In this practical workshop, our facilitators will discuss techniques you can employ to market placements and work 
based learning programmes to these audiences, and will encourage your participation to share your experiences. 
 
               Please note the last day for booking on this workshop is Thursday 2nd June  
 

9. Placements with SMEs – engaging and supporting employers and students (SMEs) 
Tuesday 21st June (10am-4pm)        Manchester Metropolitan University 
£165 ASET members/£195 non-members 
 

Engaging with SMEs can be an effective way of generating new and more varied placement opportunities for 
students. However, considering that many SMEs do not have formal summer or year-long internship/placement 
recruitment processes, or may not have considered taking on a student/graduate before, there can be barriers 
that make engagement difficult.  In addition, how many of your students are keen to apply for roles with SMEs or 
understand the value that such experiences can offer? 
 
This participative, staff development workshop aims to show: 
• the sources and means by which to locate suitable SMEs 
• the methods for engaging with SMEs (marketing the benefits of taking on students/graduates) 
• ways to overcome student disengagement 
• the service level agreements or contracts to have in place 
• how to make life easier for SMEs: things to do before, during and after the internships 

 

               Please note the last day for booking on this workshop is Monday 13th June 
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10. Facing Facebook, Tackling Twitter and Living with Linked In (#FFTTLL) 
Tuesday 5th July (10am-4pm)       Senate House, London 
£165 ASET members/£195 non-members  

 
A workshop exploring ways in which HE staff can use social media to engage with their students and ideas on how 
to coach students on the positive and professional use of social media.  We will also provide a receptive forum for 
discussing doubts about using social media and how to manage these. 

• Strategies for engaging effectively with students using social media and those not using social media (for 
example, On Twitter and Off Twitter strategies)  

• Dos and don’ts of using social media – how to show students to use social media to positive effect  
• Brand Professional Me - how students can develop a successful personal brand for job seeking and 

networking 
• Platforms discussed: Predominantly Twitter, LinkedIn, Facebook, but also Instagram, Pinterest and 

emerging platforms such as https://about.me/ 
• A basic appreciation (not expert use) of some of the platforms – Facebook, Twitter and LinkedIn would be 

useful although not essential 
 
              Please note the last day for booking on this workshop is Monday 27th June  
 
 

11. Innovation in Placement Assessment (IPA) 
Thursday 14th July (10am-4pm)        Manchester Metropolitan University 
£165 ASET members/£195 non-members 
 

There’s more than one way to….assess a placement.  From vlogs and blogs, to PDP and journals, essays and 
reports, posters and presentations, self-reflective practice and peer-assisted assessment, our facilitators will 
introduce contemporary, relevant and authentic methods of assessment for placements and work based learning 
models.  In this participative workshop, delegates will be invited to engage in discussion and dialogue on the topic 
including exploring issues such as: 
 
What are you assessing? 
Who is involved in the assessment? 
Is it fit for purpose? 
How to encourage your students to engage in reflective practice 

             Please note the last day for booking on this workshop is Monday 4th July  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://about.me/


ASET STAFF DEVELOPMENT BOOKING FORM 2016 
Title: First Name: Last Name: 

Position: Department: 

Organisation: 

Address: Post Code: 

Tel: Mobile: E-Mail: 

Rates (per delegate, per event, inclusive of VAT) 
From ASET Member Institutions: £165  From ASET non- Member Institutions: £195 

 
 

Number of Places 
Required: 

1. Risk Assessment and Due Diligence 
Thursday 25th February – Manchester Metropolitan University 

 

2. An Introduction to Work Placement Management 
Tuesday 1st March – Manchester Metropolitan University 

 

3. Supporting Disabled Students with Placements 
Tuesday 22nd  March – ASET Office, Sheffield 

 

4. Placements in SMEs – engaging and supporting employers and students  
Tuesday 19th April – Glasgow Caledonian University 

 

5. From Placements to Employability: thinking about the whole student experience 
Tuesday 26th April – Manchester Metropolitan University 

 

6. Placements, work based learning and social mobility: exploring pathways to success 
Tuesday 3rd May – Senate House, London 

 

7. Developing Overseas Placements 
Tuesday 17th May – Manchester Metropolitan University 

 

8. Marketing for Placements 
Thursday 9th June – Senate House, London 

 

9. Placements in SMEs – engaging and supporting employers and students  
Tuesday 21st June – Manchester Metropolitan University 

 

10. Facing Facebook, Tackling Twitter and Living with LinkedIn 
Tuesday 5th July – Senate House, London 

 

11. Innovation in Placement Assessment 
     Thursday 14th July – Manchester Metropolitan University 

 

 

    Please return completed booking forms by post or email to the address below: 
ASET, The Work-Based and Placement Learning Association, The Burton Street Foundation, 57 Burton St, Sheffield S6 2HH  

0114 234 5197   aset@asetonline.org  www.asetonline.org 

Terms & Conditions: 
You will receive email confirmation of your reservation once completed booking forms have been received.  
Further information such as maps and travel information will be sent out nearer the day.  If you have not 
heard from us 7 days prior to the event, please contact ASET.  Payment should be made before the event and 
we regret that there are no refunds for cancellations, though substitutions will be accepted.  Fees include 
access, materials, lunch and refreshments. If you have special dietary requirements, beyond usual provisions 
for vegetarians, please contact ASET as soon as possible.  If you have a disability that means that you would 
get more from the event if we made some adjustments, please let us know how we can help. In particular 
please highlight any special access / technical requirements that we can make provisions for so that we can 
arrange these well in advance.  
 

 I have read and agree to the terms and conditions of booking above. 
 

Signed …………………………………………………………….  Dated ………………………… 

mailto:aset@asetonline.org
http://www.asetonline.org/
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